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Trinity Cove Improvement Association

P.O. Box 334

Trinity, TX 7 5862

Charges for Providing Copies of Ptiblic lnfbrmation
According to the I'.A.C.' Section 70.3

(a) The charges in this section to recover costs associated r,vith providing copies of public information are based

on estimated average costs to goverrurental bodies across the state. When actual costs are 25% higher than

those r-rsed in these nles, goveinmentai bodies other than agencies of the state. ma1'request an exemption in

accordance with s\70.4 of this title (relating to Requesting an Eremption).

(b) Copr charge.' 
(i) StanOarcl paper cop-v. The charge for standarti paper copies reproduced b1' means of an otflce machine

copier or a computer piinter is $.10 per page or parr ol a page. Each side that has recorded infonnation is

considered a page.
(Z) Nonstandard cop1. The charges in this subsection are to cover the materials onto which infbrmation is

copied and do not reilect an1- aclditional charges. incltLding labor. that ma1'be associated rvith a parlicular

request. The charges lbr nonstandard copies are:

(A) Diskette--$1.00;
(B) N{agnetic tape--actual cost

(C) Data carlridge--actual cost;

(D) Tape cartridge--actual costl
(E ) Reri,,ritable CD (CD-R\\' )--S 1 .00:

(F) Non-rewritabie CD (CD-R)--$ 1.00:

(G) Digital video disc (DVD)--$3.00:
(H) JAZ drive--acti-ta1 cost;
(I) Other electronic media--actttal cost;
(J) VHS video cassette--$2.501
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(K) Audio cassette--$1.00,

ill Or'.rsize paper cop;- (e.g.: 1 1 inches br 17 inches. greenbar. bluebar" not including maps and photographs

using specialtl'paper--See also $70.9 of this title)--$.50:
(M) Speciaitl,paper (e.g.: lvll'lar. bh-reprint. blueline. rnap. photographic--actual cost'

1c) Laboi ct urge 1oi progimming. If a particular reqnest reqnires the sen'ices of a programmer in order ttl

e\ecute an exiiting program or to create a new program so that reqr:ested intbrmation ma1'be accessed anci

copieci. the governmental bodl-ma1. charge for the ploglammer's tit-ne.

1i1 ftre hourl,v charge for a programmer is $28.50 an hour. On1;- programming services shall be charged at this

hourlr rate,
(2) Goverlmental bodies that do not har.e in-house programming capabilities shal1 compl-v rvith requests in

accordance r.vith $552.231 olthe Texas Gor,'ernment Code.

(3) If the charge for providing a cop),of public inlormation includes costs of labor. a so\.ernmenta1bod1.sha1l

comp11.lvith the requirements of $-552.261(b) of the Teras Gor''ernment Code.

1c11 iator charge foi locating. compiling. manipuiating data^ and reproducing pr-rblic intbrmation.
'1i1 

fne charge fbr labor .oit, in.irred in processing a request tbr public information is S15 an hour. The labor

charge includes the actr.ral time to locate. compile. manipr-rlate c1ata. and reproduce the reqriested infonnation.

12)11abor charge shall not be billed in comrection r.vith complling r,vith reqr-rests that are fbr 50 or fer'r'er

pages of paper records, unless the docr-iments to be copied are located in:

(A) Tr,vo or more separate buildings that are not ph-vsicall-v connected r,i-ith each other; or

(B) A remote storage facilitl'.
(3) A labor charge sha11 not be recor,'ered fbr an1' time spent by- an attorne)'. legal assistant. or ant' other person
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who revien's the requested information:
(A) To determine rvhether the governmentai bod,v rvill raise any exceptions to disclosure of the requested

inlormation under the Teras Government Code. Stibchapter C. Chapter 552: or

(B) To research or prepale a request for a rr-rling b1'the attornev general',s ofhce pursuant to $552'301 of the

Texas Government Code.

(4) when confidential information purslrant to a mandatory exception of the Act is mixed lvith public

information in the same page, a rabor charge ma,v be recovered roi rime spent to redact, blackorit" or othe^'vise

obscure contldential information in order tlo ,"l.ur. the public information. A labor charge shall not be made for

redacting confidential inlbrmation lbr reqr-rests of 50 or ielver pages. unless the request also qi-ralifies lor a labor

charge p*ursuant to Texas Govemment Code. s552.261(aX1) or (2).

(5) If the charge tbr providing a cop,v of pubiic information inciudes costs oilabor" a governmentai bodl'shali

comply rviththe r.q,-,ir.*.rrts of Teias Gor"ernment Cocle' Chapter 552' \552'261(b)'

(6) !.or pu4loses of paragraph (2)(A) of this subsection. trvo builclings connected b1.a cor''ered or open

side*,alk. an elevated or.irrdl.ground passage\\a)'. or a similar faci1ltv, are not considered to be separate

buildings.
(e) Overhead charge.

(1) Whenei,er an), labor charge is appiicable to a request. a go\ ernmental bodl' maf inclr-rde in the charge s

direct ancl indirect costs, in addition to the specitrc lafor charye. This or''erheacl charge u'or-lld cover such costs

.s depre ciation of capital assets. rent, maint.rrorr.. anil repair. utilities- and adrninistrative overhead' [f a

sovernmental bod1, chooses to reco\-er such costs. a char-ue sha11 be made in accorclance rvith the methodologl'

describeil in paragraph (3) of this subsection. Although an eract calculation of costs r','ill Varl'. the use of a

standard charge rviii a'oid complication in calculatir[ such costs ancl r'vi11 provide r-Lnilbnnitv ior charses made

stater,vide.
(2) An overheatl charge shall not be macle for reqr-rests tbr copies of 50 or t-erver pages of standard paper

records unless the requ-est also qualifies for a laboi charge pursr,rant to Teras Gor"en-tment code. $552'261(a)(1)

or (2).
(3) The overhead charge shall be computed at2}o/oof the char-qe made to cover an; 1abor costs associated \vith

a pafiicuiar request. Eximple: if one hir of labor is useci tbr a particular reqllest- the formr-ria rvor-tld be as

tbllor,vs: Labor charse rbr locating. compilin_u. and reproducing. $i5.00 r .20: s3.00: or Program.minq labor

charge" $2g.50 r.20": $5.70. if a-request..q-ri.., orr. ho.,, ofiabor charge for locating' compiling' and

reproducing infbrmation ($15.00 peiho,r); and one hour of programming labor charge ($28.50 per hour)' the

combined overhead rvould be: $15'00 + $28'50 : S43'50 r '20 : 58'70'

(t) lvlicrotiche and microf,rlm charge' r: 1- --. .^^:..-^rrr,- ^-r Loc
( 1) lf a go\.efiImental bod1, alreaJy has intbrmation that erists on microtlche or microfilm and has coples

available tbr sale or distribution. the charge lor a cop)'n-iust not erceed the cost of its reproduction' If no copies

of the requested microt'rche or microfil. ir. availabie and the information on the microfiche or microfilm' can

be released in its entiret-y. the governmental bodl' shor-r1c1make a copl of the microt-rche or microtrln-r' The

charge tbr a cop1, sha1l not erceed the cost of its reprochrction. The Teras State Librar-v and Archil'es

Commission has the capacitl'to reproduce microflche and microt-rlm tbr go\errunentai bodies' Governmental

bodics that do not har.e in-house capabilitl-to reprodr-rce microt-rche or microfllm are encottraged to contact the

Teras State Librarl,'befbre having the reproduction made commercia111"

(2) If onl-v a master copl-of infbrmation in microtllm is mairrtainecl. tl-re charge is S.10 per pllge tbr standard

size pape. copies. p1.,, un-v applicable labor and overheail charge lor more than 50 copies'

(g) Remote document retrieval charge'

(i) Due to limited on-site capacitl, of storage documents. it is tieqr-ient1;- necessarl'to store information that is

not in clin-ent use in remote storage location-s. Ever,v etlbrt shoulci be made b1,- governmentai bodies to store

current records on-site. State agencies are encourage,c to store inactive or non-clllTent records u'ith the Texas

State Librarl, anci Archir.es Commission. 'ro the extent that the retrier''al of documents resttlts in a charge to

compl1,.rvith areqllest. it is permissible to reco\.er costs olsr-ich sen'ices lor requests that qnalif-v for labor'

charges under curent 1ar'r'.

(2) If a governmental bodl.has a contract i,vith a commercial recorcls storage companlr. rvherebl'the private



compan-v charges a fee to locate, retrieve. deliver. and return to storage the needed record(s), no additional iabor

"harge 
shail be factored in for time spent locating documents at the storage location b-v the private compan,v's

persJnnel. If after delivery to the governmental bod,v. the boxes must still be searched for records that are

responsire to rhe request, a labor charge is alloi.ved according to subsection (d)(1) of this section'

(h) Computer resource charge.

(1) The computer r.ror..iharge is a utilization charge for computers based on the amorlized cost of

acquisition, iease. operation. and maintenance of computer resources. r,vhich riright include' but is not limited to'

some or all olthe tollou'ing: central processing units (CPUs), servers. disk drives. local area networks (LANs).

printers. tape drives, other peripherai devices, commlinications devices. softrvare. and sYstem utilities'

(2) These computer resollrce ihurg., are not intended to sr:bstitute for cost recoveU methodologies or charges

made for plllposes other than responding to public infbrmation leqllests'

(3) The .t uig., in this subsection u.. *.rug.s based on a surve\.of governmental bodies lvith a broad range

of: computer capabilities. Each governmental bod-v using this cost recoverl' charge shall determine rvhich

categoil(ies) oicomputer s.vstem(s) used to fulfiLl the public information request most closell'fits its existiug

svstJm6). and set its charge accoiding11.. T).pe of S1''stem--Rate: mainframe--$ 10 per cPU minute: Midsize--

$1.50 per CpU minute: Client/Server--$2.20 per clock hour; PC or LAN--$1'00 per clock horir'

1a) The charge made to recover the computer utiiization cost is the actual time the computer takes to execute a

particular prosram times the applicable rate. The CPU ch;irge is not meant to appl1 to programming or printing

ii-.: .uth.r itls solel_v to recover costs associated r.vith the actual time required b1'the computer to execlite a

program. This time, called CpU time, can be read directl.v fiom the CPU clock. and most frequentll'u'ill be a

matter of seconds. If programming is requirecl to comply rvith a par-ticular recluest- the appropriate charge that

ma1 be recor.ered tbiprJgramming time is set forth in subsection (d) of this section. No charge should be made

for computer print-oui time. Example: If a rnainlrame complrter is used. and the processing time is 20 seconds"

the charges u,ouldbe as fbllou,s: Si0 i 3: 53.33;or $10 / 60 x 20 - 53.33'

(5) A governmental botil.that does not have in-house computer capabilities shall compll'lvith requests in

accordance r,r'ith the s\552.231 of the Teras Government Cocle'

(i) Nliscelianeous supplies. The actual cost of miscellaneous supplies, such as labels" boxes- ancl other surpplies

use,l to produce the re.luested infbrmation. ma1'be addeci to the total charge tbr public intormation'

fi) postal and shipping charges. Governmentai bodies ma1' add an1'related postal or shipping expenses i'r.hich

are necessaf-Y to transmit the reproduced inlbrmation to the reqtlestine palt\ '

(k) Sales tar. pursuant to office of the Comptroller olPublic Accounts'rules sales tar shali not be added on

ih".g., tbr public inlormation (34 TAC" Part 1. Chapter 3. Subchapter O- r\3.3'1i and -.s3'3421'

(1) Miscellaneous charges: A govenlmental bodl'that accepts pavment b1-credit card for copies of pttblic

information and that is charged a "transaction f-ee" b1-the credit card compan)'ma)'recover that f-ee'

(m) These charges are subject to periodic ree1'aluation and update.
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